KOMMTET IO KYJBTYPE
AJIMAHUCTPALIMU OJIMHIIOBCKOI'O T'OPOJICKOI'O OKPYTA
MOCKOBCKOM OBJIACTU

MPUKA3 Ne /45
“« O pracedly 2020r.

06 yreepxaenuu ITopsika B3aumoaencTBus
MBVK «bubnauoredyHo-uH(GpOpMaIlMOHHBIN 1
MeToaruecKuii ueHTp OJUHIOBCKOTO FrOPOJCKOro
OKpYra» C MyHULMIIAIbHBIMA yUpPeKACHUSIMHA
KyJ1sTypbl OZIMHIIOBCKOTO FOPOJICKOT0 OKpYTa,
OCYIIECTBIIAIOLINMY GHOIHOTEYHOE 00CITy)KHBAHKE.

B mensx obecnedeHus d(QQPEKTHBHOrO B3auMoJeHCTBHS MyHHLIHMIATEHOTO

GIOJKETHOTO  Y4pEeXAeHHs KyibTypbl «bubianoredso-nHbOpMalHOHHBIA

meTonuueckuii 1eHTp OIUMHIOBCKOrO TOPOJACKOr0  OKpyray U Jpyrux
MYHMIMIAIBHBIX YYPEKASHHH KyJIbTypbl,  IOJBEIOMCTBEHHBIX Komurery 10
KynbType AamuHHCTpauuu OJIMHLIOBCKOrO TOPOJCKOro OKpyra MoOCKOBCKOM
06J1aCTH M OCYIIECTBIAIOUIMX OMOIMOTeYHOE 00CTYy)KHBaHUE, CO3/aHHUS yCIIOBUI
JUIS KOMIUIEKTOBaHMS M oOecredYeHus: COXPaHHOCTH OuOIMOTEYHBIX (OHIOB
6ubnuorek  okpyra,  (GOpPMHpOBaHMS  €IMHOTO  COLUMAIBHO-KYIbTYpPHOIO
MPOCTpaHCTBa IyTeM HHGPOPMALHOHHO-METOANYECKOTO obecrieueHuss cdepbl

KyabTypbl OIMHIIOBCKOTO FOPOJICKOT0 OKpyra

[TPUKA3BIBAIO:

8 VTBepauTh  npunaraemeii  Ilopsaok — B3aUMOJCHCTBUA MBVYK
«Bu6IHOTeUHO-UHDOPMALIMOHHBIH ¥ MeToaM4eckuid  UeHTp OIMHIOBCKOro
rOpoICKOT0  OKpyra» ¢  MYHHMIMNAIBHBIMH  YYPEXKJICHUAMH  KyJbTypbI
OJMHLIOBCKOTO ~ TOPOACKOTO  OKpyra,  OCYLIECTBIAIOIMMH  OubinoredHoe

obcyxusanue (nanee — [1opsiiok).

2. Ony6iukoBath HacTosiuuit [lopsiok Ha opunuanbHex caiitax Komurera
no kyiabrype AamuuucTpauud OJMHIOBCKOTO TIOPOACKOro OKpyra H MBVYK
«BubIoTeYHO-MHOOPMAMOHHBI ¥ MeToAudeckui  1eHTp  OJUHI[0BCKOTrO

FOPOJICKOTO OKPYTa».

3 Hacrosumit npfe B CHIy CO OHS €ero O(QHIHaIbHOIO
omybnukoBaHHs W AR Ha [PaBOOTHOLICHHS, BO3HHUKIIKE
01.09.2020.

4. Kontpons 3@ wiiemiey> Sactosiero Ilpukasza  BO3NOKHTH
zamectutens [lpen HauyaJbHUKA OTHeNla KyJbTypel ¥

[Tpencenarens Komurera - / N.E. BarpyHuna



YTBEPK/JEH

npukazom Komurera 1o  KyIbType

AJIMMHUCTpALIUH OAUHIIOBCKOTO
rOpPoOJICKOro OKpyra Mocxoscxoﬁ/oﬁna_cm
or O/ /0. 2020r. Ne_ /& &

NOPSIJIOK B3AUMOJAENCTBUSI MBYK « BUBJIMOTEYHO-
UHOOPMAIMOHHBIA U METOJUYECKHUHN LIEHTP
OJIMHIIOBCKOI'O T'OPOJACKOI'O OKPYTI'A» C
MYHULUITAJBHBIMU YUPEXKJIEHUSIMU KYJILTYPBI
OJIMHIIOBCKOI'O I'OPOJICKOTI'O OKPYTA,
OCYIECTBJSIIOUMMHA BUBJIUOTEYHOE OBCJIYKUBAHUE

1.1. Hacrosumit [Topsiiok paspaboran B COOTBETCTBHM ¢ BIO/KETHBIM KOJEKCOM
Poccuiickoit Penepaumu, ['paxianckum koaekcom Poccuiickoit dejepanuy,
cr. 9.2. ®enepansHoro 3akonHa ot 12.01.1996 Ne 7-03 «O HexoMMepuyecKuX
opranuszanusx», PejepanpHbiM  3akoHoMm ot  29.12.1994 Ne  78-®3 «O
ombimoreynom jesie», MejepaibHbiM 3akoHoM oT 29.12.1994 Ne 77-®03 «O06
0053aTeJILHOM IK3eMIUISIpe JIOKYMeHTOB», PenepansubiM 3akonom ot 05.04.2013
Ne 44-03 «O koHTpaKTHOH! cucTeme B cdepe 3aKynoK TOBapoB, padoT, yCiyr s
obecrieyeHus]  TrOCYAApCTBEHHBIX M MYHHUUMIAJIBHBIX — HYXKI», YCTaBOM
OnMHIIOBCKOTO  ropojickoro — okpyra  MockoBckoit — obiact,  YcTaBoM
MyHHLIMNATBHOTO  OIO/DKETHOIO  yUpex/JeHus  KyabTypel  «bubiauoreuHo-
MH(MOPMALMOHHBIH U METOANYECCKUN 1IeHTP OJIMHIIOBCKOTO TOPOJICKOr0 OKpyra» B
nenasix obecriedyeHHss peanM3allMM  [peyCMOTpeHHbIXx 1. 16 4. 1 c1. 16
®enepanbioro 3akona ot 06.10.2003 Ne 131-®3 «O0 ob0ummx npuHIMIAX
OpraHM3alnMu  MecTHOro camoynpasienust B Poccuiickoit ~ Denepanmn»
MOJIHOMOYHMI OpraHoOB MECTHOIO camoylpaBieHus B cdepe KyJIbTypsl TI10
opraHu3auuy OUOIMOTEYHOro OOCITYKMBAHMUS HACEIEHUS, KOMIUIEKTOBAHUIO U
obecrnieueHUI0 coxpanHocTu Oubanoreunsx ¢oujoB OndIMoTexk OIMHIOBCKOro
rOpoACKOro okpyra (j1anee — 6udIMOTEKH OKpyra).

1.2. Hacrossumit  [lopsimox wmanpasien Ha oOecrnieyeHue 3G EKTUBHOIO
B3aUMOJCUCTBUS ~ MyHUUMIIAILHOIO  OIO/KETHOTO  YUYPEXKIACHUS  KYJIbTYpHI
«bnbmoTeyHO-MHGOPMAITMOHHBIA ¥ METOAMYECKHM 1eHTp OJMHIIOBCKOro
ropojickoro okpyra» (nanee — LlenTp) ¥ ApyruX MYHHUMIAIBLHBIX YYPEKACHUN
KyJbTYypbl,  NOABEAOMCTBeHHbIX Komurery mno Kyasrype AJIMHUHUCTPALUU
OIMHIOBCKOrO ropojckoro okpyra MockoBckon obOnactu (nanee — Komwurer)
OCYUIECTBISAIONIMX OubimoTeyHoe oOchHyKUBaHue (Jlajiee —  ydypexJieHue,
YUpEeX/JIeHHS), B 1IJISX CO3/IaHusl YCIOBUH JUIsl KOMIUIEKTOBAHUS U oOecrieyeHus
coXpaHHOCTH OuOaMoTeuHblX (oupoB OubOAMOTEK OKpyra, (HopMUpPOBaHHUS
€IMHOr0  COLMAIbHO-KYJIBTYPHOIO [POCTPAHCTBA IyTeM HHGOPMALMOHHO-
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Meroauyeckoro obecrneyeHus: cdepsl KyabTypbl OJMHIIOBCKOTO T'OPOJICKOTO
OKpyra (zanee — OKpyr).

1.3, Llentp u yupexiaeHus OCYLIECTBJISIOT B3aUMOJIEHCTBHE B paMKax
Hacrosuero [Topsiika Ha OGe3Bo3Me31HOI OCHOBE.

1.4. Tepmunb! U onpezenenus, Ucroib3dyeMple B HacToseM [lopsiake:

- OmbamMoOTeKAa:  MYHUIMIIAILHOE YUYPEKACHHE KYJIbLTYPhl HIH CTPYKTYpHOE
MoApa3/ie/leHHe MYHUIUIAIBHOTO  YUYPEKJACHUS KYJIBbTYPBI, pacroararoime
OpPraHU30BaHHBIM (DOHIOM JIOKYMEHTOB M IPEJIOCTABIISIONINE UX BO BPEMEHHOE
10J1b30BaHNe (PU3HUECKUM U IOPHIMYECKUM JIMIIaM;

- [oJb30BaTeJb Oubimoreku: (dusnueckoe MM IOPHJIMYECKOE  JIMLIO,
MoJIb3yIoNIeecs yciyraMu Ou0InOTeKH;

- OHOaMoTeYHBIN (POHA: COBOKYITHOCTDH JIOKYMEHTOB pPa3jIMYHOrO Ha3HAYEHUS U
cTatyca, OpraHuM3allMOHHO M (YHKIIMOHAIBLHO CBS3aHHBIX MEXK1y Co0Oid,
MOJUIEXKAIIMX YYETY, KOMIUICKTOBAHUIO, XPAHCHHUIO U MCIIOJIL30BAHUIO B LIEJSAX
OMOIMOTEUHOro 00CITY)KMBAHUS HACEIICHUS

- KOMILUICKTOBaHHe: COBOKYITHOCTH IIOCIE0BATEIbHbIX M B3aMMOCBS3aHHBIX
JAEMCTBHH, HANPABJICHHBIX HA BLITIOJIHEHHE 33/1a4 110 BBISBICHUIO, OLIEHKE, OTOOpY,
3aKa3y M MPUOOPETEHMIO JIOKYMEHTOB B (DOH/I MIIM TPUOOPETEHHUIO NIPAB JIOCTYTIA K
HUM;

- BH/l KOMILUIEKTOBAHHSI: PA3HOBU/IHOCTH KOMIUJIEKTOBAHUS, BbIJICJICHHAS Ha
OCHOBE OJIHOTO WJIM HECKOILKUX MPU3HAKOB,;

- HCTOYHHK KOMILICKTOBAHHUS: I0pUIHYECKHEe U (U3UYECKHE JINIA, Y KOTOPBIX
NpuodOpeTaroTcs  JIOKYMEHThI  WJIM  [paBa JIOCTYNa JUls  KOMILIEKTOBAHHS
oubauoreyHoro doua;

- HM31a101asi OpPraHu3alus, H3AATCJALCTBO, H3AATEb: IOPUIHYECKOE WIIN
Gusnueckoe JMIO, OCYUIECTBISIONIEE MPSATPHHUMATEIBCKYIO JIeSTEbHOCTh 0e3
00pa3oBaHMs IOPUIMYECKOro JINIA, 3aHUMAIOIIeecs TOATOTOBKOM M BEHIMYCKOM
U3AaTeNIbCKOU MPOYKIIHUH.

- arperarTop: IOpUIMYECKOE JIMIO, paboralolee Ha pbIHKE MOOWIBHOIO
(M31aTEIBLCKOr0) KOHTEHTA, 3aHUMAIONIEeCss YCTAHOBJIEHMEM MHOYKECTBEHHBIX
JIOTOBOPEHHOCTEH C OTJ/ICJILHBIMU KOHTEHT- M cepBHc-TipoBaitiepamu (LleHTpom,
YUPEXIAECHUSMH, aBTOPAMHU, U3/1aTEJILCTBAMHU);

- 00BEKT KOMILICKTOBAHHSI:  JIOKYMEHT MM  MacCHB  JIOKYMEHTOB,
[pe/Ha3HaYeHHbIN JUIst BKIIIOYEHUs: B OMOIMOTeuHbIH (POHI;

- MNOJIHTHKA KOMILUICKTOBAHMSI: CTPAaTerus, OCHOBAHHAS HAa COBOKYITHOCTH
MPUHIUIIOB M BBITEKAIOUIMX M3 HUX KPUTEPUEB W METOJIOB JIEATE]LHOCTH I10
(GopMHpOBaHUIO ¥ PazBUTHIO OHOJIMOTEYHOTO (HOHIa;

- NPHHUHI KOMILIEKTOBAHMS: HCXO/JHOE [OJOKECHHUE, JIeKalllee B OCHOBE
MOJIUTUKH KOMIIJIEKTOBAHMUS;

- TeMAaTHKO-THIIOJIOTHYCCKHIT NpPodHIabL KOMILICKTOBAHUusE OHOIHOTEYHOrO
tdonaa: 10KyMeHT, B KOTOPOM 3aMKCUPOBAHA MOJIE]Ib MIIM KOMOMHALIMS MOJIeNel,
perjJaMeHTHPYIOIIHI OCHOBHBLIC HANpPaBICHUS U OCOOEHHOCTH KOMILIEKTOBAHMS
cuctembl (hoH0B OubIMOTEK OKpyra U LlenTpa, onpenensionmit TeMaTuKy, B bl
M OK3EMIUIIPHOCTL JIOKYMEHTOB, BKJIOYaeMbIX B cocTaB OuOiauoreyHoro ¢ouja.
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[Ipoduns komruiekroBanuss ¢Gopmupyercs LIeHTpoM Ha OCHOBaHMHM 3asBOK
YYpEeXJIEHNH HA KOMIUIEKTOBaHUE OUOIMOTCUHBIX (POH/IOB;

- CMoCco0 KOMILICKTOBAHMSI: METO/I B3aNMO/IEHCTBHs OMOIMOTEKN ¢ UCTOUHUKOM
KOMIIJIEKTOBaHMsl, 0OECIeUUBAIONIMH [TOCTYIJIEHUE JIOKYMEHTOB BO BIIAJICHUE HIIH
JUISL UX MCTIONIB30BAHUS Ha OCHOBE NTPHOOPETEHUS MPaB JOCTYIA K HUM;

- yYOpaBjieHHEe  KOMIUICKTOBAHHMCM:  JICSTEIBHOCTL,  oOecreyusaronas
peanu3anuio MOJUTUKH KOMITJIEKTOBAHUS;

- 00bEKTBI KOMILIEKTOBANUS: OubnnoreuHble  (OHABI  KOMILIEKTYETCS
JAOKYMEHTaMH CIEeAYIOUIMX Pa3HOBH/HOCTEH:

1) OnybmukoBaHHbIE JOKYMEHTBI, [pOLICIIIME PEAAKIIMOHHO-H3aTeTbCKYIO
00paboTKy ¥ MNpe/Ha3sHayeHHble JUls MyOJIMYHOrO JOCTYMa: KHUTH, GPOIIIOPHL,
MOHOTpauH, COOPHUKH, TE3UCH! JIOKJIA/I0B, EPHOANYECKUE U MPOJIOIIKAIOLLIMECS
U3J1aHus;

HOTHBIC U3aHUS;

U30M3/1aHHUS;

Kaprorpauueckue u3aHus;

ayJIMO-BUJIEO JIOKYMEHTBI.

2) HeomnyGinkoBaHHbIE JOKYMEHTBI, HE MPOIIE/IIIHE pelaKIIMOHHO-HU3/1aTeIbCKYIO
00paboTKy M CYLIECTBYIOIIME HA IPAaBaX PYyKOIUCH, B OCHOBHOM, KpaeBeI4ecKoii
TEMaTHUKH.

3) OnexTpoHHBIE pPECYpChI: JIEKTPOHHbIC W3JaHHS HA CHEMHBIX HOCHTENSAX;
JIOKYMEHTBI Ha MHKPO(OpMax; ceTeBble JIOKAIbHBIE 3JIEKTPOHHbIE IOKYMEHTHI;
DJICKTPOHHBIC PECYPChl YAAJIEHHOr0 (JMCTAHLMOHHOIO) JOCTYIA, B TOM YHCIIE
JMUEH3HOHHBIC PECYpPChl, JIOCTYII K KOTOPBIM OCYHIECTBISETCS Ha OCHOBE
FOPHIIHYECKH 0OPMIIEHHOIO COTJIAlCHUSL.

4) MawmHoYHTaeMbIC IOKYMEHTBI: MUKPO(HIIN, MUKPODUIBLMbI, FPAMILTACTHHKH,
ayJlIno- U BUACOKACCETBI.

- JIaKyHa: JIOKYMEHT, COOTBETCTBYIOUIMH TNPO(GMIIO KOMIUIEKTOBAHHUS W
OTCYTCTBYIOUIMH B hoHjie OUOIUOTEKH;

- TECTOBBIH JOCTYN: OECIUIATHBII JOCTYII, NPEeAOCTaBISEMbIH BiaielblieM HIH
IIOCTABLIMKOM JJIEKTPOHHOIO pecypca Ha OrpaHMUYGHHBIM MEpUOJ MO 3armpocy
OpraHU3alliy WM WHIUBU/YalIbHOTO MMOJIL30BATENs, JUIS OLCHKH pecypca /10 ero
PUOOPETEHMUSI.

- JIMIEH3HOHHOE COrVIaMmeHue: I0PH/IMYECKH 0(OPMIIEHHOE COrJIAllIeHHEe MEXLy
CTOPOHAMH, YCTaHABIMBAIOLICE YCJIOBUS MHCIOJIL30BAHUS M OINpeiesiomee
MOJCIb  HMCIONIE30BAaHHUs  00BEKTA, MOCTABJIAEMOrO OJHOH CTOPOHOM, PYroii
CTOPOHOM; MOMKET BKJIOYATh CTOMMOCTB, TNEPHOA HCIONL3OBAHMS M JpYrue
aCTIeKThI;

- perucrpaunonno-yyernasi gpopma: J0KyMeHT (KapTouka, )KypHau, daiin), B
TOM 4HCJIe B JJICKTPOHHOM BHJIE, HCHOJBL3YEMBIH JUIS 3allUCH  CBEJAEHUN O
JOKYMEHTE B LIeJISIX Y4eTa, TTOUCKa U KOHTPOJIS;

- PeKIaMalM#A  3aKa3a: [HCbMEHHAA MPETeH3Msl IOoJydaTess JOKYMEHTOB
MOCTABIIMKY, B Cly4ae HCHA/UICKALIEr0 MCIIOJNHEHUS HOroBopa I10 KayecTBy,
KOJIMYECTBY MMOCTABISAEMBIX JIOKYMEHTOB WJIM OKa3aHHUsl YCIYr [0 JOCTYNy K
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CeTEeBBIM pecypcaM, Tpebosanue 00 yCTpaHEeHHH HeJI0CTATKOB, 00HAPYKEHHBIX B
NIEPUOJ ACHCTBUS FrapAaHTUHHLIX 00S3aTENILCTB, HIIM BO3MEIIEHHUS YOBITKOB.
2. B pamkax peanuzanuu Hactosiero ITopsika B3anmMoseicTBIE 0CYIIeCTBIsETCS
10 CJIEIYIOLIMM HaIlpaBICHHUSIM

- KommiekroBanue u obecrnieueHne cOXpaHHOCTH OGUOIMOTECYHBIX (OHIOB
Oubimorex okpyra;

- Metoanyeckoe obecrievenue JesiTeIbHOCTH OUOIHOTEK OKPYTa;

- Mndopmaunonnoe odecredenue AesTebHOCTH OGUOINOTEK OKpyTa.
2.1. TlpaBa u obs3anHOCTH IleHTpa M yupeskJeHMsl B paMKax B3aMMO/eHCTBUS
onpezessitoress CornamenneM 0 KOMIJIGKTOBAHUM U COXPAHEHUH OMOIHOTEYHBIX
GoHIOB M MHPOPMAIMOHHO-METOMYECKOM  OOCCIICUEHHH  MyHULUTATBHBIX
yapexnaenuit  KynbTypel  (Ilpunoxenne 1 k Ilopsiaky), nanee umenyemoe
«Cornamenye», KOTOPOC 3aK/IIOYACTCS CTOPOHAMM He To3aHee 20 Jekadps
TEKYILEro rojia Ha CJIe/IyI0IMH KaleH/JapHbIi o,
3. Komnaekrosannme u obecnedenne CoXpanHoOCTH dhomos OGubNAHOTEK

OKpyra.

3.1.  KowmruiekroBanue Oudnnoreunnix  GouaoB  GubnMOTEK  OKpyra
OCYLIECTBIIACTCS HA OCHOBE CJIC/IYIONIUX IPUHIIMIIOB KOMIUIEKTOBAHUSL:

— mnpoduianpoBanue — 0TGOP M3 JIOKYMEHTHOTO MOTOKA JUIS BKIIOYEHHS B

OubnuoTeunbIt  OHI  JIOKYMEHTOB, HMEIONMX HAYYHOE, KYJIbTYPHOE H
UCTOPHYECKOE 3HAYCHUE,

- criequanusanus Gona, orpaluuCHue ero TeMaTUKH B COOTBETCTBUH C LIEISMH U
3aadamu  popmuposanus  GuGiuorednoro  donga M MHPOPMALHOHHBIMHU
NOTPEOHOCTAMH T10JIB30BATE/ICIH;

— CHCTEMAaTHYHOCTH M IUTAHOBOCTH — 4YTO MPEANoJaraeT peryjispHylo W
HETPEPBIBHYIO JICATE/ILHOCTE MO NPHOOPETEHUIO HOBLIX JOKYMEHTOB B (OHI M
HCKITIOYCHHIO U3 (DOH/Ia HA OCHOBE TIAHUPOBAHMUS;

— KOOPAMHUPOBAHHUE — COIVIACOBAHME JIeATEILHOCTH [leHTpa 1o KoMIIeKTOBaHHIO
u obecrieyeHHIo coxpainocty (GoHI0B GHBIHOTEK OKpyra € Y4YpexJICHUSIMU U
Komurerom.

3.1.1. JlokymeHTanmonnoe odecrieyenne KOMIUICKTOBAHNS B LlenTpe (10KyMeHTBHI,
MPE/IHA3HAYCHHBIC JUISt OOCCIICHCHHNS IIPOIECCOB KOMILIEKTOBAHHUS ):

— TEMATHKO-THUMOIIOTHYCCKUH  1IPO(UIIL KOMIUIEKTOBAHMS OMOIMOTEK OKpyra
cocrapisercss LleHTpom 1a OCHOBAHMM MOAAHHBIX YUPEKIEHHAMM 3a{BOK Ha
KOMIUIEKTOBAaHME W pEriIaMeHTHPYET OCHOBHbIE HAIpaBlIeHUs W OCOGEHHOCTH
KOMIUICKTOBaHUS BUOMOTEKH, Olpe/ienisieT TeMaTHKy, BHABI, KpUTepHun ot6opa 1
IK3EMILIAPHOCTE OKYMCHTOB, BKJIOYACMbIX B OMOIMOTEUHBIH (HOH, NPUHLUIBI
UX pacnpesienienust 1o dounan 6uGIHOTEK OKpyTa;

— KapTOTeKa TEeKYyNIMX 3aKa30B: COBOKYIHOCThL 3anuced 0 3aKa3aHHBIX
JOKYMEHTaX ¢ PeKBU3UTAMM 3aKa3a B JJIEKTPOHHOM BH/IE;

— AIOTOBOpHAs JOKYMCH AL COMIAIICHHUS C YUPEKICHUSMH, 3asBKH, JI0TOBOPSI,
KOHTPAKTBI, aKThl [NPHEMKH — [Iepe/layd, aKThl O T[pHeMe JIOKYMEHTOB,
JMUCH3NOHHBIC COIJIALICHMS ¢ [10CTABUIMKAMU JIOKYMEHTOB M pecypcoB (B



YCTAHOBJICHHOM TOPSJIKE) U T.JL.;

- PErUCTPALIMOHHO-YUYETHDBIC (JOPMBI: PETHCTPOM CYMMAapHOTO yueTa J0KYMEHTOB
sBisercst Kuura cymmapnoro yuera 6u6inorednoro hoHia;

- PETHCTPOM MHAMBHIYAJILHOIO y4eTa J0KYMEHTOB siBisieTcsi MnBenTapHas Kuura,
AJIL KaXAO0ro BHIA JIOKYMEHTOB (KHHIM Ha PYCCKOM S3bIKE, KHUIM Ha
MHOCTPAaHHOM  Si3bIKE,  KHMIM  JUIS  CIy’)KeOHOrO  MOJIL30BAHMS,  HOTHI,
NIEPUOJIMYECKUE U3IAHUS, TNCPHOJIMYCCKHE M3/1aHUs HAa HHOCTPAHHOM  SI3BIKE,
NIEPUOAMYECKHE M3ZaHUs JUIS CI1y)KeOHOro noib3oBanus, nzonsnanus, CD-aucku,
AMCKETBI, CeTeBbIC NOKaIbHbIC I0OKyMeHThl, [ OCTbI, MUKpodUIIH, BHeOKacCeTHI,
ayIMOKACCeThl, MUKPOQUILMLL, CIAIbl, AMAQUILMBI, KapThl), BeeTCs CBOS
WHBEHTapHasi KHUTa.

3.2. B nmpaktHKe B3aMMOJICHCTBHS  MCIONB3YIOTCS CIEIYIOIINE  BH/IBI
KOMIIJIEKTOBAHUSI:

1) Tekymee KOMIUIEKTOBaHHE — KOMILIEKTOBaHHME OHGIMOTEUHON KOJJICKIIMK
BHOBb M3/IaHHBIMU MPOGUILHLIMU JIOKyMeHTaMu. K TeKkyleMy KOMIIeKTOBAHHIO
MPEABABIAIOTCS TPEOOBAHMS MOJTHOTBI 0T6OPA, CBOEBPEMEHHOCTH TPHOOPETEHHMS
JTUTEPATYPBI U JIOCTATOYHOIN IKICMITIIIPHOCTH.

2) JlokomiuiekroBaHHe (JIOMOJIHUTEIBHOE KOMIIJIEKTOBaHHUE) — Pa3HOBHIHOCTH
TEKYIIETO KOMILICKTOBANMS, IIPU KOTOPOM MNPUOOPETAIOTCS BHOBL BbIIIEIIIHE
AOKYMEHTBI, UMEIOIMecs B (hOH/IE B HEIOCTATOUHOM KOJIMYECTBE SK3EMILISPOB.

3) PeTpocnekTBHOE KOMITICKTOBANNE — KOMILIEKTOBAHKE GUOIMOTEUHOTO honna
OTCYTCTBYIOUIMMH MJIH 11C7IOCTAIONMMH IKIEMIUIAPAMHU NPOGHIILHBIX JOKYMEHTOB
3a MPOLIbIE rOJIbl. PeTpocriekTBHOE KOMIIEKTOBAHUE OCYIIECTRINETCS, KOT/a:
— BOCTPeOOBAHHBI, MO-TIPEKHEMY aKTYalIbHBIH M UCHHBIA JIOKYMEHT OBl
HCIIOPYEH MJIN yTpauel;

— M3JIaHU€ MPOIYIIEHO IIPH TCKYIIEM WIJIN TIepBOHAYAILHOM KOMIUICKTOBAHUH,

4)  PexommiekroBanuc  (Bropuunoe KOMILJIEKTOBAHUE) —  HCKJIIOYEHUE
HeMPOMHILHBIX TOKYMCHTOR 113 G1binoTedHoro hona.

3.3.  KommiexkTtoranue  (Texyiiee,  JIOKOMILIEKTOBAHHE, PETPOCIIEKTHBHOE)
6ubsmoTeunoro pomna GHGIMOTEK OKPYra OCYIECTBISET [lentp B coorBercTBUU
¢ TeMaTHKO-THNONOTHYMCCKIM  TIPOGUIEM KOMIIEKTOBAHUS OHOIHOTEUHOIO
donzma OubmuorTek oxpyra (jance — npodHIb KOMIUIEKTOBAHHS GHOIHOTEK
OKpyra),  yTBEpKJICHHBLIM  jpekTopom  LlenTtpa Ha COOTBETCTBYIOLIHH
KaJIeHIapHBIH TOJl, B NIpe/ieiax 1eieBoit cybeu/ M, NpeocTaBIeHHOM [lenTpy Ha
OCHOBaHMM cornamienus, sakmouennoro ¢ Komwurerom. Ilentp pacxoayer
LEJIEBYIO CYOCHIMIO CaMOCTOSTEILHO B COOTBETCTBHM C e Ha3HAYCHHEM M
poduIIeM KOMITIEKTOBAIIS GHOIHOTEK OKpYTa.

3.3.1. Tlpouecc KOMIICKTOBAHMS OCYIECTBIISETCS HEMOCPEJICTBEHHO OT/IEJIOM
KoMmIuiektoBanus Llentpa na ocnosanum TeMaTHKO-THIIONOMMYECKOTO npoduis
KOMIIeKToBanus  OubmioTeunoro donga 6ubamorek oxpyra, Cornamrenuii ¢
YUPEKICHUAMU U B coorneTeTErM ¢ [Tonoxenuem o6 o1/1e/1e KOMITJIEKTOBAHUS
3.4. OunancoBoe ofcclicuCHME  KOMIUIGKTOBAHUS  OUOIMOTEYHBIX bonmoB
OMOIMOTEK OKPYTa OCYINCCTRISCTCS 3a CUCT:

- O10/uKeTHOTO huHanHCHPOR2IHS B HOPME HeIeBO CyBCH NN

Ly -



- BHEOIO/DKETHBIX CPEJICTB, HOJIYYEHHBIX OT IPEJI0CTABICHUS JONOJIHUTEIbHbIX
IUIATHBIX YCJIYr U HHOH ITPUHOCSIICH J0X01 ACATEIbHOCTH YUPEKIACHHS;

- TIOMOLLM OT 6J1arOTBOPUTEIICH U CIIOHCOPOB.

3.5. CnocoOb! KOMITIEKTOBAHMSL.

KomriekroBanue OubdIMOTEYHOrO donna oubnmoTex OKpyra
ocyuiectBiasiercs Llentpom cie tyrommmu crocodamu:

3.5.1. Tlokynka noxymcuron — npuoOperenue LleHTpoM JOKyMEHTOB 3a
IUIATy B TOPrOBLIX Opraiu3ailisix, y pacrnpocTpaHUTeNIeid UK y YacTHBIX JIUIL, T.€.
NpUOOpEeTEeHHEe JOKYMCHTOB WM I[IpaB JOCTyNna K HUM B COOTBETCTBHM C
3aKOHOAATENLHO YCTAHOBIICHIILIMU TPOLEAYPAMU 3aKyIIOK TOBAapOB M YCIyr
(KOTHpPOBKA, NMEKTPOHHLIH ayKITHOH, KOHKYPC U T.JL.).

3.5.2. Penponyrmposaniie (BOCIpPON3BE/ICHNE) — MPOLIECC MOJYYEHUS! KOTH
JIOKYMEHTOB TEXHHUUECKIMH CPCJICTBAMU, BKIIIOYAst OLIU(POBKY.

3.5.3. OOmen joxkymenrTaMd - Tniepejada JOKYMEHTOB B [OCTOSHHOE
[0JIb30BaHKWE U3 OAHONH OMOIIMOTEeKHM OKpyra B JIpYryl0 Ha OCHOBE JOrOBOPOB M
COTJIAILICHUH MEXCTY YUPCIKCHTUSMH.

3.5.4. [Ilomywyenme 1noXepTBOBaHWM, JapoOB, HHBIX  0€3BO3ME3IHBIX
MOCTYTUIEHUH JIOKYMCHTOB.

3.5.5. Opranusaimss ToUCK J0CTYNa K OTKPBITHIM HHTEPHET-pecypcaM —
COBOKYITHOCTh JeHCTBUIA, 0OCCIeUHBAIONIMX ITIOMCK, OLICHKY, OTOOp pecypcos,
NpeoCTaB/IEHHEe JIOCTyNna K HUM uepe3 ccbUlkM Ha caite Llentpa u (uim)
YUpEKJeHHs B HHTepecax OnOIHMOTCKH OKpyra WJIM 4Yepe3 NOHUCKOBBLIE CEPBUCHI
OubnmoTekH.

3.6. UCTOUHMKHM KOMITICKTOBAIIHS

Hns kommiekronanusg O1dmioTeunsiX GongoB Oubnauorex okpyra Llentpom
UCTIONB3YIOTCS CIEJIYIONINE HCTOUHUKH!

3.6.1. Mzpatonmce opranizaiiiil ¥ arperatopbl JEeKTPOHHBIX PECYPCOB

3.6.2. MudopmanoHHbIl TOCPEHUK, PACIPOCTPAHUTENb — IOPHIMYECKOE
UM Qu3Myeckoe JUIO (TTOJIIHCHOC AreHTCTBO, KHUTOTOProBbIE OPraHU3aIllMd U
JIp.), KOTOPOE 3aHUMACTCS MOHCKOM, Pa3MELICHHEM U MTPEI0CTABICHUEM CBEICHUH
O JIOKyMEHTaX WIM MHGOPMAIMOHHBIX pecypcax, OCYIIECTBISET IOCTABKY
JOKYMEHTOB HJIH TIPaB JIOCTYIIa K HIM,

3.6.3. Toprosnic  opranusalid -  KHUTOTOPrOBBIE  TIPEATPHUSTHS,
KHUTOTOPrOBBIE TOJPA3;/IeIeH s H3/1aTeILCTB, ONTOBbIE KHUIOTOProBble (UPMBbI,
OpraHu3alu,  BoITOIIsIONME  GYHKIMKH  OMOJIMOTEUHBIX  KOJUIEKTOPOB,
OpraHM3alMyU MTOYTOBO-TI0CKLLIOHHOT TOPrOBIN, HHTEPHET-Mara3uHbl.

3.6.4. ABTops! 1t unble nparootIazaTeNd J0KYMEHTOB.

3.6.5. ®usmyeckne JUIE, B TOM YUCIE BIAAEIbIUbl PEIAKUX M IEHHBIX
JOKYMEHTOB, KOJUJICKIIHI 1 OT/ICILIILIX U3TAaHUMH.

3.6.6. bubamorexy M viBIC VYPEKJICHUS, [PUHUMAIOIME Y4YacTHE BO
BHYTPUIOCYAapCTBCHIION M MYV HAPOJHOM KHUTOOOMEHE.

3.6.7. MonnosepxkaTens — I0PUAMYECKOE WIN (U3MYECKOE JIMIIO, KOTOpOE
NPEOCTaBHIIO  TIPUITAJUICKAIIIME  CMY  JOKYMEHTBI JUIS  PernpojiyLupoOBaHUs
(BocmiponsBeieHus ).



3.7. Ilpouecchl KOMIUIEKTOBAHMS

Kommnexrosanue — OGubnuoreynoro  (onaa  BKIIOYAET  CIEAYIOLIME
TEXHOJIOTHYECKUE IIPOLECCCHI:

3.7.1. Mopaenuposanue [lentpom Oubnauoreynoro ¢oujaa Ha claeAyrOLIUN
KaJIeHJapHbli roj — co3janue aldcTparMpoBaHHOro oOpasa OuOIMOTEHHOrO
donma, paszpaborka ipodis KOMIUICKTOBAHMS AN KaKIOTO YUYPEKICHHUsS C
pa3OUBKONH IO CTPYKTYPHLIM 110/(pa3/ieJleHUsIM-0ubinoTekaM Ha OCHOBAHUHU
3asBOK YUPEXKJICHHUI 11 CBEPKM YKa3aHHBIX B 3asiBKE JJOKYMEHTOB Ha HaJltuue MO0
OTCYTCTBHE Jokymenra B (orjie Oubnnoreku, onpeneiacHue AEHCTBUTEILHOTO
KOJIMYECTBA HEOOXOAMMBIX K IIPHOOPCTEHHUIO JIOKYMEHTOB U 3aTeM (OpMUpPOBaHUE
CBOJHOIO rpoduiist KoMIutekTonaiiits OUOIMOTEK OKpyra 0o BCeM yHpexk/IeHUSM,
[MO/IaBIINUM B TEKYIIICM TOJIY 3asBKI 112 KOMIUIEKTOBAHHUE.

3.7.2. Pazpaborxa exerojoro IulaHa KOMIUIEKTOBAaHUS € MPUMEpPHOM
pa30MBKOI CPEJICTR 11JIaHUPYEMOiT ¢y OCHIMY TT0 YUPEIKICHUSIM.

3.7.3. Onpejienciine UCTOMHNEKOR KOMITIEKTOBAHUSI.

3.7.4. AHanmu3 prIHKa NMCUATHLIN U YJICKTPOHHBIX JIOKYMEHTOB.
3.7.5. [Inanuposanue pacxo;or Ha NpuodpeTeHUE TOKYMEHTOB.
3.7.6. Bogpieme jgoxymenron/coop cBeleHUH O JOKYMEHTax — TIOHMCK

JIOKYMEHTOB/pecypcor,  HeOOXO/MMBIX  KOHKpeTHOHW  OubiuoTeke  OKpyra,
OCYWIECTBISIEMBIIf ¢ WCIOJL20BAHUEM  TEPCIIeKTHUBHOM,  TeKylled |
peTpocrieKTUBHOMH Onbanorpaduucckoif, KHUTOTOProBoi W WHOW MH(OPMALUH O
BBILIE/IIINX B CBET JIOKYMEHTAX.

3.7.7. Ouenka JIOKyMEHTOB — IIPDOIECC ONPE/IC/ICHUs] CTEIEHN COOTBETCTBUS
JOKyMeHTa/pecypca 11poMHII0  KOMIUIEKTOBAHUSL JUISL TIPUHSTHS peUIeHus 00
3pdexTUBHOCTH ero  npuobpeTeiius MM €ro  HaxXOXKJIEHUST B COCTaBe
oubnuoreunoro (orna, monyuUCHMS  TECTOBOIO JIOCTYIA K  3JIEKTPOHHBIM
pecypcam.

3.7.8. Otbop JOKYMEHTOB OIpeAe/ICHUE COOTBETCTBUS JIOKYMEHTOB
NpOGUII0 KOMIUICKTOBANMS 1 [1C/1eCO0OPA3HOCTH MX NPUOOPETEeHUs B COCTAB
OnbGIMOTEYHOrO (hor1a W XPaneiinsg yKe HMEIOIMXCS JIOKYMEHTOB B COCTaBe
oubanoreunoro o,

1) nepBuuHbIi OTOOP JIOKYMEHTOB — OTOOp JOKYMEHTOB [1OCPE/ICTBOM
MCIIOJIB30BAHUS MH(DODPMAIMONILIX HCTOYHUKOB (KaTaJoroB M3J1aTeNILCTB, Mpaic-
JUCTOB C TEKYUIMM ACCOPTHMCHTOM M I[€HaMH M T.JI.) B COOTBETCTBHU C
npoduaemM KoMIUICKToBanus 0110:1110TeK OKpyTra;

2) BTOPHYHLIIT 0TOOP JIOKYMEHTOB — OTOOP HEnpo(UIIbHBIX, YCTapeBIIMX,
M3JIMIIHE JYOJIeTHLIX, BCTXHX JIOKYMCHTOB M3 cocTaBa OMOJIMOTEedHOro (hoHna,
OCYILIECTBJIIEMBIH B I1POIIECCE PCKOMITICKTOBAHHUS.

3.7.9. Ilposepxa mna jy0ieTHOCTL / TMOMCK MNepel 3aKka3oM — MpOBepKa
JOKYMEHTOB Ha Haiuue B cocraBe OMONIMOTEYHOro pecypca BO H30eKaHHe
MOBTOPHOIO MPUOONCTCHMUS ITPH KOMITJICKTOBAHUH.

3.7.10. BesiBiicHUe nocTapiMka — onpe/iesieHue Ha OCHOBAaHUH KOHKYPCHBIX
IPOLEAYP MM HCIIOCPEJICTRONILIT BLIOOP OpraHMU3alii, Y4YPEeKJACHHUS MM
GU3MYECKUX JIMIL.  ©  TOMOUILIO  KOTOPBIX — OCYIIECTBISETCH IMOCTYIJIEHUE



nokymentoB B Llenrp s nociepyiome#d repefaud B yupexJieHue Ul
OUOJIMOTEKHU OKpyra

3.7.11. 3aka3 ¥ 3aKyllka JIOKYMCHTOB B COOTBETCTBHH C DenepanbHbIM
sakonom oT 05.04.2013 Ne 44-13 «O KOHTpPakTHOM cucTeMe B cdepe 3aKyIoK
TOBApOB, paboT, yciyr st odecrieyeHnsl rocy1apCTBEHHbIX W MYHHIMIAIbHBIX

HY K.
3.7.12. Brimo:enue 3akasa: MpHeM JOKyMeHTOB B LleHTp orT mocraBlMKa
(mpoaaBua):

1) momyyeHue JIOKYMCHTOB 11pH TOCTYTLIEHUH B LlenTp:

— [poBepKa KOMIUICKTIIOCTH, COOTBETCTBUS TEXHHYECKOMY 3a/IaHHIO,
COIPOBOAMTEIBHBIM JIOKYMEHTaM (HaKJIaHBIM);

— mpoBepKa Ha JIeQCKTHOCTL: IPOBCPKA JIOKYMEHTa C IC/IBIO BBISBICHHUSA €T0
MOMHOTBI, OTCYTCTBMS [POM3BOJCTBCHHBIX Je()EKTOB MM  BO3MOXKHOCTH
BOCIIPOM3BEACHHS 7 ICKTPONIOIO  JOKYMEHTa IMPOrpaMMHO-TEXHOJIOrHYeCKUMH
cpeacTBamMu OMOIHOTCKI;

—  COPTUPOBKA B  COOTBCTCTBMM €  3aiBKaMM  YYPEXKAEHHH  Juis
KOMILIEKTOBanug 6110/ moreuioro dona;

- perucrpaiuist JIOKyMCHTOB - BHECEHME CBEJIEHHH O JIOKyMEeHTaXx,
npeaHasHadeHHbIX Ui xpaneis, B Knury cymMMapHoro y4era, MHBEHTapHYIO
KHUTY, PErUCTPAIoNiLIH  KaTajlor IICPUOJAMYECKMX HW3/JIaHWH, peecTp y4vera
NMEKTPOHHBIX CETCRLIX YAAICHILIX W CCTEBBIX JIOKAJIBHBIX WHCTAJJIMPOBAHHBIX
JIOKYMEHTOB;

- nepBuyHas oOpaborka M UHAUMBUAYAJIBHBIM  y4€T MOCTYNHBLIMX
JIOKYMEHTOB;

- Oubnumorpaciueckoe  onMcaHue  JIOKYMEHTOB B COOTBETCTBHM  C
«Poccuiickumu npariaMy karasioruzanumy U ¢ geictaytommumu 'OCTamu;

- obecrieueniic  MIJICKCAllMW/ — CHCTEMATHU3allMd W [IpEAMETU3aluU
JIOKYMEHTOB 110 NPHHSTEIM CPE/IHUM TabiuLam OnbnnoTeyHo-
oubnuorpaduyeckux KiraccuGurKanMi, THPaXXUPOBAHHE KATAIOXKHBIX KapTOYeK
JUISL BCEX KaTaJloroB SHOIMOTEK VIPeK/ICHUMH;

- ¢opmupornme  fanisiX,  HEOOXOAMMBIX Ui ydera  (oHzOa
(3K3eMIISIPHOCTD, 1101a).

3.7.13. Ilepejiava o6paboTaiiblX JIOKYMEHTOB YUPEKACHUIO C HEOOXOIUMBIM
KOMIUIEKTOM KapTO'CK JUIS OPraii3alMy KaTajaoros B OyMakHOM U 3JIEKTPOHHOM
ucrioaHeHuu Juist e pvuposanus Gubanoreunoro Gonaa 6MOAMOTEKH OKpyra 1o
MEPBUYHBIM  YUCTIILIM  JIOKYMenTaM  (HakJIaaHble), BKJIIOYAIOUIMM  CITHCOK
nocryrieHnit B coorsercrsun ¢ CornamenueM, 3akiiodeHHbIM [leHTpoMm
yupexaeHuem, a Taioke 20aBxoil Oubimorexu, npunaraemoi k CoryaieHuio.
[lepBuyHBle ydYCTIILIC JOKYMCHTH!  (HakjIafHble), MOATBepXjaalomue GaxT
MOCTYIUIEHHSI JIOKYN “IITOB. TICPC/IAI0TCS YUPEXKJICHUIO B TPEX IK3EMIUIAPAX.

Ha npuuSTEY  1eprRUUNLIX  YYETHBIX JIOKYMEHTax yIOJHOMOYEHHBIM
NPeICTABUTEIIEM VUNCHJICHHUS 1IDOU3BOJIMTCS  3alMCh, TMOJATBEPXKAAloNas, 4TO
MOCTYMMBIIIUE JIOKY 1CHTBI 1P TRl B OnOaMoTeuHslit (hOH/I, KaK cOCTaBHas 4acTh
B 0OBEKT 0CO0O0 111111070 JIBIGKINVOTO UMYIIIECTBa yupexienus (nanee - OLIN).
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Jlea OSK3eMIUIspa IEpPBUYHBIX YYETHBIX JOKYMEHTOB (HaKJIaJHbIX) C
MOTBEPK/IAIOLIEN 3aMUChI0 O NPHUHATAM JOKyMEHTOB B GubnnoTeuHblt HOHN
yupexK/IeHus TI0JUIeKaT BO3BpaTy B OTACH xomrekToBanus LleHTpa.

3.7.14. BpiBo3 oKyMeHTOB 13 LleHTpa chlaMyu YIpexKICHH HE no3axee 14
pabo4nX JIHEH C MOMEHTA ocdopmiieHHs PeACTaBUTEIeM yIpeKICHNS [epBUYHBIX
JIOKYMEHTOB.

3.7.15. TlpueM JOKyMEHTOB B 6uonroTednslil Gona OubiaHOTEKH OKpyra
BHECeHHMEe CBEJeHMH O JOKYMeHTaX, MpeIHa3HauYeHHBIX JUIS XPaHCHHH, B Kuury
CyMMapHOro  y4eTa, MHBEHTapHyIO  KHHTY, perucTpalMOHHBIH  KaTajuor
MepHOIMYEeCKIX M3/IaHNH, peecTp yHdera JIEKTPOHHBIX CETEBBIX YIAJCHHBIX H
ceTeBLIX  JIOKANBHBIX  HMHCTAUTMPOBAHHBIX  JOKYMEHTOB,  IOCTAHOBKA Ha
GyxranTepcKuii GanaHc yIpek/IeHus B yCTaHOBICHHOM nopsiJIKe.

3.7.16. Tlposepka Llentpom GUOIMOTEHHOrO donaa yupexaeHus ¢ IEJbIo
HCKITIOUeHNs. — OTOOpa, M3bsTHS M3 (HOHAA M CHATHA C yHeTa HerpOMUIBLHBIX,
yCTapeBUINX, BETXMX JIOKYMEHTOB, HMEIOILIHX HU3KUIl ypOBEHb YMTATEILCKOTO
crpoca, @ TaKkKe CHATHE € y4era yTpauCHHBIX JIOKYMEHTOB  CIelMallucTaMu
OHOJIMOTEKH OKpYra B YCTAHOBICHHOM TTOPSJIKE.

3.8. Yupex/ieHus B pamKax B3aUMO/ICHCTBHUS

3.8.1. OcymIecTBISIIOT  MOHUTOPHHT 00ecrne4yeHHOCTH JIOKyMEHTaMH,
COCTABISIONIMMM  OMOIMOTEUHBIH  (OHI, W TPOBOJAT aHAIM3  COCTOAHMA
616 IMOTedHOr0 (HOH/IA C LEIBIO YAOBIETBOPEHHS 3aMPOCOB HACCICHH.

3.8.2. @®opMupyIOT 3aiBKH Ha obecrieueHne OUOIMOTEUHOM TEXHUKOH M
KOMILJIEKTOBaHHE (Tekyiiee, pETPOCTICKTHBHOE  WJIH JIOKOMIIJIEKTOBAHHE)
GuGnuoreudoro  (oHja  HA  OCHOBAHMM  MPOBEJCHHOTO MOHUTOPHHTA
0GeCIIEYeHHOCTH ¥ aHaiM3a COCTOSHUSA OHOIHOTEYHOrO donma, HMCXOds U3
HOPMATHBHOTO 00bemMa OHOIMOTEHOr0 honja.

3asgBKa JOJJKHA COJIEpP/)KaTh HAMMEHOBAHHUE YUPEHKIACHH, 000CHOBAHHBIN
pacyer ~ 00ObeMa KOMILICKTOBAHMS pubimoteunoro GoHja B 1LeJIOM H B
OTHOMIEHUH KaXJIOro CTPYKTYPHOTO TMojpasjieNienns - GUOIMOTEKH, KpaTKoe
6ubIMorpadguuecKoe OrucaHue (3arolOBOK, HA3BAHHC JIOKyMEHTa, aBTOP),
KOTMUYECTBO IK3EMIUISIPOB KaXJI0r0 JIOKyMEHTA.

3asBKU OOPMIISIIOTCS B CUCTEME Microsoft Excel Ha umst iupekropa Llenrpa
3a MOAMKMCHI0 PYKOBOAMTENS — YYpEKACHHS IO ycTaHoBJIEHHOH  dopme
(ITpunoxenue 2 x ITopsiaky).

JasBKH Ha TeKyllee KOMIUIEKTOBAHME Ha CIE/IOUMH rof NpeCTaB/IsioTes
yupexxaeHueM B LleHTp He nosiHee | nexaGpsi. 3asBKM Ha JOKOMILJIEKTOBAHHE
NMPEJCTABIAIOTCS  YUPEeXKICHUEM M0 MEpe HeoOXOJIMMOCTH B Te4YeHHe
KaJIEHIapHOTO rojia.

3.8.3. OfecrneunBatoT NpueéM TMOCIEC GuGnnorpapuueckoii  00padoTKM
L[eHTPOM M JOCTABKY JIOKYMEHTOB B KaX/1yI0 OUOIHOTEKY.

3.8.4. Tlpeacrasnsior B lleHTp JBa OSK3EMILISPA MEePBUYHBIX YUCTHBIX
JIOKYMEHTOB (HaKJIaJHBIX) C [OJITBEP3K/IAIOLE 3aIUCHIO O NPUHATHHI JOKYMEHTOB
B OGuOMMOTeuHbli (OHA Y4YpPEKASHHs B TEUCHHE JBYX HCACIb co JHs
MMOCTYIIICHHSL.



3.9. Yupex/ieHuss MOrYT [POBOAUTH KOMILICKTOBAHHE oudnmoreuHoro (Gouaa
CAMOCTOSTENLHO 3a CUET MMEIOLIMXCS B MX PACTIOPSKEHUH CPEJICTB (B TOM HHCIC
BHEOIO/UKETHBIX ).

3.10. IIpueM DOKYMEHTOB, MOCTYNAIOUMX B OUOIMOTEKY YUPEKIACHHUS B IMOPSIAKE
o6MeHa 0OpMIISETCs AKTOM O MpHeMe-Tiepe/iaie A0KyMEHTOB.

3.11. Tlpuem JOKYMEHTOB, MOCTYMAIOMNX B oubnuorTexy YdpexaeHus OT
JOPHIMEECKOro, (PH3MUECKOro JINIA B BUJE J1apa ¢ yKasaHHEM €ro Ha3HAUYCHUS JUIs
nomnosHeHus 6ubnuoredHoro Gonaa, oGpopmiseTes J0roBOPOM MOKEPTBOBAHMS B
COOTBETCTBHHM ¢ I'pak/1aHCKUM K0oJIeKcoM POCCHICKOT denepaun.

3.12. B ciy4ae caMOCTOSTEIBHOTO KOMIJIEKTOBAHUA oubnmoreuHoro Qonjaa B
cooTBeTcTBUM ¢ myHkTtamu 3.9. — 3.3.11. HacTosIIEer0 [Topsijika y4pexaeHHe
0653aHO TPEJICTABUTH CIMCOK MPHOOPETEHHBIX JOKYMEHTOB € yKa3aHUEM
HEOOXOIMMBIX JIAHHBIX JUIS BKJIIOYCHHUS MX B PEECTP M JIOKYMEHTBI, ABJIAIOUIMCCH
OCHOBAaHHMEM TIpHOOpeTeHHs M TEepPBUYHBIX YYETHBIX JIOKYMCHTOB (koruu
JIOTOBOPOB, HAKJIAJHbLIE, CHerM(UKali, TOBAapHbIE HCKH H T.I.) ¥ JIOCTABUTH
CBOMMM CHJAMM  YKazaHHple JoKymenTsl B IlenTp juis  NpOBEICHMA
6ubrorpaduueckoil 06paboTKH JOKYMEHTOB W WX PErHCTPAli € TOCTAHOBKOM
Ha yueT B yCTAHOBJICHHOM MOPSJIKE.

3.13. CBesieHust 06 06IIeM KOJIMYECTBE ¥ CTOMMOCTH JIOKYMEHTOB, BKJIIOYCHHBIX B
coctaB 6uOIHOTEUHOro (GoHIA KaK OOBEKT OL/IA yupexaeHus, MepeaaroTcs
OyxranTepueii, 00cIyKUBaIOLIEH yIPEKACHUE, B LlenTp.

3.14. Yupexaenue odecrieqnBaeT nanbHEeNIINI yueT JOKYMEHTOB U COXPaHHOCTb
6UOIMOTEUHOrO (POH/Ia CAMOCTOATENIBHO B YCTAHOBICHHOM TTOPAIIKE.

3.15. Tlpu wWcKIIO4YEHUH JTOKYMEHTOB W3 oubnmoTeyHoro (oHaa, y4peKIeHHe
npefocrasisieT B LIeHTp OZMH OK3EMILISP YTBEPKACHHOTO AxTa O CHUCAHWH
MMYILECTBA C IPUIOKEHHEM CIMCKa 00BEKTOB Ha HCKITIOUCHHE 13 OUOIMOTEHHOTO
GoHIa yupeKIeHHs.

3.16. 3asBku, mucbMma, 3anpammpaemsie LlentpoM HMHpOpMAlKs, CBEACHHA,
okazaTesy, Kacaiolecs KOMILUIEKTOBaHNs, 00paboTKH M yveTa OUOJIIMOTEYHBIX
(GOHIOB HATPABIAIOTCS YUPSKICHUSAMH Ha aapec SJEKTPOHHON T0YTHI OTJeNa
kommaekToBanus Llentpa ok-bimz@mail.ru.

3.17. Pa6oruuku llenTpa OCYHIECTBJISIOT KOHCYJILTHPOBAHHME 11O npochoe
PYKOBOJIMTENEH YUPeXKIEHUH ¥ METoju4eckoe pYKOBOACTBO OubIMOTEKAMHU
OKpYTa B 4aCTH KOMILIEKTOBaHHS, y4eTa i COXpaHHOCTH 6ubnroTedHoro Gonja.
4. MeToanueckoe ofecnedenne JAesiTe/IbHocTH OHbInoTeR OKpyra.

4.1. Meroauueckoe  obecrieyenne  JICATEIBHOCTH OubJIMOTEK  OKpyra
OCYLLECTBJIsET METOIMYEeCKHH OTJIeN, SBIISIONHHCS CTPYKTYPHBIM
nozpaszenenuem Llenrpa (nanee — METOMUECKHI OT/IeN).

4.2. MetouyecKuit OTe] OCYIIECTBIISACT:

- KOHCYJIBTAIIMOHHO-METOIMHECKYIO TTOMOLIb oubanorekam Okpyra, B TOM 4YHUCIe
[OCPEJCTBOM OPTaHM3alMK U TIPOBE/ICHUs CEMUHAPOB MO aKTyabHLIM BOIIPOCAM,
MepejOBOM  OMbiTe, JIOCTHXKEHWsX — Oubianoredxoro  u MH(GOPMALIMOHHO-
6ubmorpaduyeckoro 00CyKUBAHUS;
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- pa3paboTKy /JOKYMEHTALMH, pPerjiaMeHTHpYIOLleH esTeIbHOCTh OuOIMOTEK
okpyra (II0JI0KEeHHsl, METOJNUECKIE IUChMa, pa3paboOTKH, PEKOMEH 1Lk 1 JIP.);

- unHdopmupoBaHne OMOIMOTEK OKpyra 00 M3MEHEHHMSIX B 3aKOHOJATE/IbCTBE,
KacarolMXcsl UX JAeSATeIbHOCTH;

- ¢6op MpeaIoKeHHH, aHan3 UHPOPMALMK B LE/ISX OpraHN3aluy  MOBBIIICHHA
kpanuduKanud paboTHUKOB GNOIHOTEK OKPYTa;

- aHanu3 paboThl GUOIMOTEK OKpYra, COCTaBIeHHE CBOAHBIX IIAHOB U OTHCTOB,
cbop u 00paboTKa CTATHCTHYECKMX JAHHBIX M HHBIX rmoxkasaresieil Ha OCHOBe
[IpeI0CTaBIeHHbIX OUOINOTEKAMU OKpyra CBEIACHHH.

- MOATOTOBKY M Tpe/IoCTaBIeHne HHHOPMALMH JUIsS €KEroJIHOro penTHHIOBAHH
OuOIMOTEK OKPYTa;

- MOArOTOBKY M TPEJOCTABJICHHE OTYETOB, TEMATHYECKUX CIPAaBOK H MHOM
unpopmaruu 1o sanpocam FAVK MO «MockoBckas ryOepHCKas yHHBEpcallbHas
ondnmoTeKa;

- MpOBeJIeHHe MOHHUTOPHHIA MEKYHAPOAHBIX, POCCHACKHMX, PErHOHANBLHBIX 1
MHBIX KOHKYPCOB Ha MPEJOCTaBjIeHHEe IPAHTOB, KOHKYPCOB COLMAlIbHO-3HATUMBIX
MPOEKTOB M T.I. C MLENBIO BOBIEYeHHs OMOIMOTEK OKpyra, B TOM HHCIE
paGOTHMKOB, K YYaCTHIO B KOHKYpCaX M IOBBIICHUS 3 HEeKTUBHOCTH KX
JIeSITeNIbHOCTH,;

- OCyIIleCTBIIEHHE KOOPAMHAIMK paboThl ONMOIMOTEK Oxpyra;

- cojeiicTBHE pPA3BUTHIO TBOPYECKOH MHUIMATHBBI PAOOTHHMKOB oubmoTex
OKpyra;

- BbIe3/Ibl B OMOJIMOTEKH OKpyra B IENSIX IIPOBEPKH, OKa3aHUsl KOHCY/IbTaTHBHO-
METOIMYECKOI TOMOLIM, U3yYeHHs ONbITa PabOTHI.

4.3. AxryaisHas WHOOPMALMOHHO-METOJNYECKas uHboOpMaLKs pa3MelllaeTcs Ha
opunmansom caire LlenTpa http:/www.ogbic.ru.

4.4. Metonuueckass T[OMOIIb OKasbiBaeTcss B (opme HHAMBHAYAIbHBIX |
IpyMIOBLIX KOHCYJILTALUH (cripaBKH, nHGOpPMAHOHHbIE [MUCHMA,
peKOMeH/IalMK), B IpOIecce NPOBEJICHUs 00y4aromHuX MEPOTIPUSITHH (JICKLUH,
CEeMMHAPOB, TPEHUHTOB, TPAKTHKYMOB M T.IT).

4.5. MeToauyeckoe KOHCYILTHpOBaHue, HHOOPMUpOBaHUE 00 H3MEHEHHSX B
3aKOHOJIATENILCTBE, O KOHKypcax, IpOoeKTax, aKiusaX, [MpeIIoKEHUsIX 10
MOBBIIEHHIO KBaTHbHUKAaKMK paboTHUKOB OMOIMOTEK OKpyra, MpPOBEICHHH
00y4aloNMX CEMHHAPOB M JPYTHX MEPONpPHATUAX MOXKET OCYUICCTBIATHCH B
yaJeHHOM PEeXHUMe IMyTeM PacchUIOK Ha 3JIEKTPOHHBIC ajpeca yUpEeXKJIeHUH U
NMpoBeieHNH BeOMHAPOB, BUICOKOH(EPEHICBA3H 1 JIp.

4.6. 3anpamnBaemble JUIsl BBITOJHEHHS METOIMYECKUM OT/EIOM CBOMX byHKUUi
¥ monHomouui uMH(pOpMalMs, JaHHBE, CBCJCHUS M HHbBIE TOKa3aTe/H
HATIPABIIAIOTCS YYPEKACHHSMHM Ha aJpec 3JIEKTPOHHOH MOYTBl METOAUHECKOro
otzena librl 7o@mail.ru.

5. Undopmannonnoe obecneyenne 1eaTe/IbHOCTH.

5.1. HWundopmanmonHoe odecneyeHne jgesTeabHOCTH  OMOIMOTEK OKpyra
ocylecTBisieT oTaen uHpopmanuonnoro passuths LleHTpa, SIBJISIIOLIIMICS €ro
CTPYKTYPHBIM 110/Ipa3/ie/ieHueM (Jlanee — MHGOPMAILIMOHHBIN OT/IeN).




5.2. UndopmMaimoOHHBIN OTACN OCYIECTBIISCT:

- ¢6op u moxrotosky st mybnukauuu B CMU, Ha pecypcax v B COLMATBHBIX
cetsx Komurera mno KyibType ¥ lLleHtpa uHpopMauMd O MNpPEJCTOALIMX H
COCTOSIBILIMXCS KyJIbTYPHBIX MEPONpUATHsX B OIMHLIOBCKOM IOPOJICKOM OKpPYTe;

- opraumsauuio npurmamenus CMM  (ecin  umeercs uadopmauus 10
NpeCTOseMyY HanGoIee 3HaYNMOMY MEPONPUATHIO B OubmoTexe YUpEIKICHUS);
- OKa3aHue TIOMOILIM B MOJArOTOBKe Myd MKkaiuii 6ubnuorexapei B NepHoJIMIECKUX
U3TaHusgX B chepe KyJIbTypBhI;

- ¢dopmupoBaHue ejauHOro OaHka JIAHHBIX O JIOKYMEHTax, MMECIOMMXCs B
O6ubnMoTedHbIX hoHIaX OMOIMOTEK OKpYyTra.

5.3.AxyranpHas uH(MOpMalMs O IUIAHKPYEMBIX M NPOLICAIINX HauOosee
3HAUNUMBIX KYJIBTYPHBIX MEpONpPHUSTHAX (COOBITHAX) C ydacTHeM OHOIHOTEKH
YupexaeHus HarpasJIseTcs Ha azpec 3JIEKTPOHHOH MOYThI:
odincultinfo@yandex.ru.

Hanpassisemas nebOpmManus B 0053aTeILHOM MTOPSIZIKE JIOJIKHA COICPKATD!

- COMpPOBOJMTE/LHBIH TEKCT € YKa3aHHEM HAUMEHOBAHUSA YYPEK/ICHHUS,
hOpMBbI TIPOBE/ICHHS MEPOINPHSITHS, HA3BaHUs MEPONPUSATHs (KOHUEPT, MacTep-
K1ace, JMCTAHIMOHHAS OKCKYPCHs, 3aHsTHe, 0030p KHHMIM, pacckaz 00
SKPAHM3ALMKM KHUTH, JIATEPATYPHBIH MNpa3iHUK © T.J.), KPAaTKOro OINMCAHHS
MEPOIIPHUSITHS, €r0 0COOEHHOCTSIX;

- (hoTomartepuas B XOPOIIEM KayecTBE, OTPAKAIOUINH CYTh MEPONPUATHS
(momyckaercs ¢ TeiedoHA) MM BUAEOPOIMK K HEMY, OTBEHAIOIMil TpeOOBaHUAM
[Tpunoxenus 1 (13);

B npuiokeHHH K IHMCbMY HANpaBIAIOTCS HMEIOLIUECs Y YUPEeKICHHS
OpeH-OyK, JIOTOTHII.

5.4. AkryanbHas MH(OPMALMS O IUIAHUPYEMBIX HauboJiee 3HaYMMBbIX KYJIbTYPHBIX
MEpONPUATHAX HAIpaBsIseTcs B MHOOPMAIMOHHBIA OTZAeN 3a0aroBpeMeHHO He
Mo3/1Hee S JIHEeH J10 ero npoBeJeHusI.

6. B pamkax peanuzauuu noJoskennii macrosiero Ilopsiaka yupemaenust
o0sI3aHbI:

- CBOEBPEMEHHO M Ka4eCTBEHHO BBINOINATH PACTIOPSUKEHUS (MTOPYUEHNMS], 3aIpOChI
o mpejocTaBieHnn MHGOPMALMK, CBEJICHWH, JIOKYMEHTOB, PEKOMEH/ALIMH)
JMpEeKTOpa M BbIllIE YKA3aHHBIX CTPYKTYPHBIX mojpasjieneHuil LlenTpa no scem
HAIPaBJIEHUSIM B3aUMOJICHCTBHS,

- COCTABISTH IUIaHbl MU OTYETHI O BBIIOJHEHUH NOPYYCHHUH W PacriopsiATe/IbHBIX
akToB LleHTpa, npeaocTaBasTh HEOOXOAMMBIE JIOKYMEHTBI 10 BCEM HAINpPaBICHUIM
B3aMMO/ICHCTBUS B YCTAHOBJICHHOIT popmMe U B yCTAHOBJICHHBIE CPOKH;

- HECTH OTBETCTBEHHOCTH 3a AKTYaJbHOCTL U JIOCTOBEPHOCTDH MPEAOCTABIISEMbIX
cBeleHUH, nH(pOpPMAIIUH, TAHHBIX, TOKa3aTesei U T.IL.



[Ipunoxenue 1

k Ilopsaxy B3aumopneiictBus MBYK
«bubanoreuno-uHGOpPMaMOHHbIH u
MeToauueckuit  1eHTp  OJMHIIOBCKOrO
FOPOJICKOTO OKpyTa» C
MYHHIUAILHBIMH YUPEKICHUSIMU
KyabTypbl  OIMHIIOBCKOTO TOPOJCKOro
oKxpyra, OCYIIECTBIISIOLMHU
oubnuoreunoe odciyKUBaHHE

COTJIAINTEHHUE
0 KOMIUIEKTOBAaHUH U COXPaHEHUH OMOIMOTEUHBIX (OH/IOB U
MH(OPMALIMOHHO-METOIMUECKOM 00eCIeYeHUH
MYHHUIUNATBHBIX YUPEKIAEHUH KyJIbTYpBbI

r. OauHuoBo MockoBCckoit obacTi « » 2020 r.

MyHununansHoe OI0KeTHOe yupexkJeHue KylabTypbl «bubinoredHo-
MHGOPMALIMOHHBIM W MeToauuccKUi 1eHTp OIUHIIOBCKOrO TrOpPOJICKOro
OKpyTay, umenyevoe B jlansHedmem  «lLlenTp», B MuUe aupekTopa
XBopoctesHoBoi Enensl IOpneBHbI, AefCTBYIONIEr0 Ha OCHOBAHMM YCTaBa,
C OIHOW CTOPOHBI, n  MyHunmMnaipbHoe aBTOHOMHOE (O10/KeTHOe)
yupexaeHue KyJIbTYPHI «.....», UMEHyeMoe B JlallbHeHIIeM «YupekIeHue», B
JULE JAUPEKTOPA ....... , JICHCTBYIONICIrO Ha OCHOBaHWUM Ycrasa, C JApYyrou
CTOPOHBI, COBMCCTHO nMenyemnle «CTOPOHBI», PYKOBOACTBYSCH BI0/KeTHBIM
kojpekcom Poccuiickoif Meneparmu, Ilopsiakom  B3aumojeictsus MBYK
«Bubnuoreuno-nrdopmanontniii 1 Metoandeckuit neHtp OAMHIIOBCKOro
FOPOJCKOrO  OKPYra» ¢ MYHNHIUNAILHBIMM  YUPEKAECHUSAMU  KYJIBTYPBI
OIMHIIOBCKOTO TOPOJICKOTO  OKPYTa, OCYLIECTBISIONMMHE OubinoTeqHoe
obciykuBaHye, VrRepxsennniv  rpukazom  Komurera 1o - KyJbType
AnMuHEcTpari OiiorcKoro ropojckoro okpyra MockoBeKoit 001acTa 0T
No  (nance — llopsaok), B 1ensx B LEJIAX CO3JAHUS
YCJIOBUHM JUISE KOMTTIICKTOBAHMS 1 ofecriedeHus: COXpaHHOCTH OMOIMOTCYHBIX
donmoB OHOIHOTCK OMINIOBCKOrO IOPOACKOro OKpyra (jajnee — OubiIMOTEK
Okpyra), GopMHUpORANIS CIIHIIOr0 COIMAIBHO-KYJIBTYPHOTO MPOCTPAHCTBA
nyTeM HHGOPMAIIIOHIIO-MCTOJIMUCCKOTO  obecniedeHuss cdepbl  KYJIbTYpPbl
OAMHIIOBCKOTO TONOJICKOTO OKpyra 3aiioyvnin Hacrosuiee CorsamieHue o
HIDKECIIeIyIONICN




1.  Hpeamer Cornamenusi

1.1. Ilpeamerom gacrosuero  Cornamenus SBIIAIOTCS
KOMIUIEKTOBaHME U OOecredeHHe COXPaHHOCTH OMOIMOTEYHBIX (OHIIOB,
MeTojMueckoe ¥ MH(OPMALMOHHOE Obecredenne AesTebHOCTH OUbIMoTeK
OKpyra.

Ze IIpaBa n o6sizannoctu Cropon.
2.1. YupexeHue o00s3aHO:

2.1.1.  OcymecTBisATh ~ MOHHTOPMHI  OOCCNEYEHHOCTH  H3JAHUAMH,
COCTARISIOIMME OHOIUOTEUHBIH (OHJI,  NMPOBOJUTH AaHAIU3 COCTOSHHS
6ubuoreuHoro (oHga Ui BBISBICHHUS JIAKYH, JOKYMEHTOB, NpPHLICALINX B
HEerOIHOCTh, TMOUIEXKAIMX CIHCAHUIO W HM3BATHIO M3 (oHAA ¢ LeJbio
yZI0BJIETBOPEHUS 3aIPOCOB HACEICHHS.

2.1.2. @opmupoBaTh 3asBKM Ha ofecriedenne OMOIMOTCHHON TEXHUKOH M
KOMILJIEKTOBaHWe  (TeKyllee, PeTPOCTEeKTUBHOE HITH JIOKOMTIJIEKTOBAHHE)
oubnuoTeyHoro (oHja HA OCHOBAaHMM  IPOBEJACHHOr0  MOHUTOPHHTA
0GecIIeYeHHOCTH ¥ aHAJIU3a COCTOSHUS OuOimoTedHoro (oHia, HCXOJs U3
HOPMATHBHOTO 00beMa OuOIMOTEYHOro (GOHMAA, B CPOKH, MPELYCMOTPEHHbIE
[TopsiiKOM.

2.1.3. O6ecreunTts mpuéM nocie Gubnnorpaduyeckoi 00padoTky LleHTpoM U
JIOCTABKY JIOKYMEHTOB B Ka1yl0 6ubInoTeKy.

2.1.4. TlpencraButs B IleHTp /B2 SK3eMIUIIpa TEPBUYHBIX YHETHBIX
JIOKYMEHTOB (HAKJIQJHBIX) C TOATBEPXKIAIOIIEH 3aMUChIO O NPHHATHH
JIOKYMEHTOB B OMOMHOTEHHbIH (GOH/ yUpeKIeHHs B T€UCHHE JIBYX HEJCIb CO
JIHS TIOCTYTUICHUS.

2.1.5. BpINOJHATh Ka4eCTBEHHO M CBOEBPEMEHHO  3alpOChI [lenTpa B
cooTBeTCTBUH ¢ TpeamMeToM Hacrosiero Cornamerus 1 IopsikoM.

2.1.6. CocTaBisTh MIAHBI U OTYETHI O BHITIOJHEHUHU 3aMpPOCOB, MPeoCTaBIATH
HEeOoOXOMMBIE JIOKYMEHTHl B COOTBETCTBMHM C  IPEAMETOM HACTOSIICro
CornamnieHus B yCTaHOBICHHOH (opme ¥ B yCTAaHOBJICHHbIE CPOKH;

2.1.7. Hectn OTBETCTBEHHOCTD 33  aKTyaJbHOCThb M JIOCTOBEPHOCTH
npenocTap/iseMbix LleHTpy cBe/IeHuii 1 nHpopMaIuy.

2.1.8. OBecneunBaTh COXpaHHOCTL OubIHOTEuHOTO hoH A,

2.1.9. CojeiicTBOBATH MOBBIIIEHHIO KBAIM(UKALIUH W MNPO(HECCHOHATBHOIO
ypOBHsI pabOTHUKOB OUOITHOTEKH.

2.2. Yupexx/ieHue UMeeT MpaBo:



2.2.1. 3anpammuBath y llenTpa uH(OpMALMIO B COOTBETCTBUM C TPEAMETOM
nacrositero CoriaiieHus.
2.2.2. Tlonyuats ot L{eHTpa KOHCYIbTALHK K METOAUYECKYIO MTOMOIb.

2.3. Llentp obs3an:

2.3.1. PazpaGarsiBath TeMaTHKO-TUIMONOrHYECKHI TTPODHIL KOMIIEKTOBAHHUS
s YdpexkjieHusi ¢ pa3OMBKOH 10 CTPYKTYPHBIM  [OJpa3/Ie/ICHHsIM-
O6uOIMOTeKaM HAa OCHOBAHWM 3asBKM YUPEXKICHHS M CBEPKM YKa3aHHBIX B
3asBKe JOKYMEHTOB HAa Hajuuue IO OTCYTCTBUE OKYMEHTa B (OHIE
OMOIMOTEKH, OCYLIECTBISATH OIpE/eNeHUe JIEHMCTBUTEIBLHOIO KOJIMYECTBA
HEOOXOJMMBIX K TPHOOPETEHHIO JIOKYMEHTOB M 3aTeM (opMHupoBaHHe
CBOAHOrO MpoduIs KOMIUIEKTOBaHHMS —OuOIMOTEK  OKpyra 10 BCeM
yUpeKIeHUAM, MTOJABIIMM B TEKYIIEM IO/l 3asBKH Ha KOMIUICKTOBAHHE.

2.3.2. Pa3pabarbiBaTh IJIaH KOMIUIEKTOBAHHS HAa COOTBETCTBYIOIIMH TOJL.
2.3.3. OcyumecTBnsTh  KOMIUIEKTOBaHMe — OubmuoTedxoro  GoHma u
npuobpeTeHre OUOIMOTEUHON TEXHWKHM YUPEXKJICHHA B COOTBETCTBHM C
JIefCTBYIOIINM 3aKOHOAATeaLCTBOM U [lopsiikoM.

2.3.4.0ka3pIBaTh  KOHCYJILTAIMOHHO-METOIMYECKYIO MoMOlh OubinoTexam
OKpyra.

2.3.5. OcymectBasts HHbOPMAIMOHHOE —obecreyenue JIeSITeNIbHOCTH
OubIMOTEK OKpyTa.

2.3.6. Oka3pIBaTh TOMOINL B OPraHW3allMy TMOBBIIICHUS KBaJIM(QUKALKK U
MpodhecCHOHATEHOTO YPOBHS PabOTHUKOB OUOIHOTEKH YUPEXKICHHU.

2.4. lleHTp MMeeET NpaBo:
2.4.1. 3anpammBarh y y4pexaeHus MHGOpMAlMIO W HEOOXOIMMBbIC CBEICHHS
B COOTBETCTBMH C IpejiMeToM Hactosilero CoryaneHus.

3.  OrsercrBennocrs Cropon.

3.1. Croponsl 1o Hacrosiuiemy CorjameHnio HeCyT OTBCTCTBEHHOCTH B
COOTBETCTBHH C 3aKoHOAaTenscTBOM Poccuiickoit Menepannu, MOCKOBCKOHU
067acTH M HOPMATHBHBIMH NpPAaBOBBIMH akTaMu OIHMHIIOBCKOrO rOpoACKOro
OKpyra.

3.2. 3a napymenue ycinosuil Hacrosimero Cornamenust BuHOBHas CTOpoHa
BO3MelllaeT IpPUYUHEHHbIe  YOBITKM B TOpPsKE,  TMPeJlyCMOTPEHHOM
JNEHCTBYIOIIMM 3aKOHOIATEILCTBOM.

4. Pazpemenne cnopos.
4.1. Cnopsl W pasHOrJacusi, CBA3aHHLIE C WCIOJHEHHEM HACTOSAIICTO

Cornamenusi, paspemraiorcss CTOpoHaMH IIyTeM MPOBEACHUS TEPEroBOPOB H
MCIT0JIb30BaHUsl UHBIX COIIACUTENIBHBIX MTPOLEYP.



4.2. B cnyuae neoboxonumoctd CTOPOHBI HACTOSLICTO CoranieHusi BIpaBe
MHULMAPOBATH  CO3JaHME  COIJIACHTENIbHBIE — KOMHMCCHH € 1eJIBIO
yperyJaupoBaHus cropa.

43. B ciy4ae, eCM BO3HUKIIMH CrOp He OB pa3pelleH ¢ CIMOIb30BaHEM
COTJIACHTENBHBIX Mpoueayp (He HOCTUIHYTO COTIacOBAHHOE peleHue), Crop
paccMmarpuBaeTcs KoMHTETOM 10 KyIbType AXMHHUCTPALMH OMHIIOBCKOTO
FOpPOJICKOro okpyra MOCKOBCKOM 001acTi (nanee — KoMUTET 110 KYJIBTYpe).

5. Wsmenenue u pacropxkenne Coryamenust.

51. Bee w3MeHeHMs W JOTonHeHuss K HacTosimemy —CoryaiieHuio
3aKII0YAIOTCS B MUCHMEHHOM (hopMe M MOAMMUCHIBAIOTCS YIOIHOMOYCHHBIMA
na to mnpencrasuteasMu Cropon. Kaxkioe I0MONHUTENIBHOC COTIIALICHHE,
3aKII0ueHHOe B pamkax Hacrosiero CornameHus, sBIsSETCs HEOTHEMJIEMON

yactpio Cornamenus M ogopmisieTcss B KadecTBE IPWIOKEHNS K
HACTOSLIIEMY.

5.2. JlocpouHoe  pacToOp)KeHHe  HaCTOSIICro CoryameHuss ~ MOMKET
OCYILECTBIATHCS

- 1o cornacoBaHuio CTOpoOH;

- B ciydae M3MEHEHHsl 3aKOHOJIATE/ILCTBA Poccuiickoit Mepeparun U (KIIH)
3aKOHOJIaTeIbcTBA MOCKOBCKON 00/1aCTH;

- B Cllyyae HEO/IHOKPATHOrO HEMCTIONHEHNS WM HEHA/UICHKALIETO UCTIONHCHHMS
onuoit 3 CTOpOH CBOMX 0043aTENbCTB, MPEJYCMOTPCHHBIX — HACTOALIMM
CornaleHuem.

53. VBejoMJeHHE O HaMEpeHHH JIOCPOYHO PaCTOPrHYTh HACTOALICE
CoranieHye o OCHOBAHUSAM, YKA3aHHBIM B II. 5.2 HACTOSIIEro CornameHus,
HanpaBseTcs cooTBercTRYyonel CTopore B MMCHbMEHHOM BHJIE HE MEHEE HeM
3a 3 MecsLa 10 IpeanoiaraéMon 1aThl pacTOPKEHHS.

6. [Mpoune yejioBHs.

6.1. Hacrosmee Cornamenue serynaer B cuny ¢ 01.09.2020 u jeficTByer
no 31.12.2020.

6.2. Tlo cornamennio Cropon Hacrosimee CornauieHue MOKeT OBITH
[POJIOHTUPOBAHO Ha CIIEYIONIMH KaleH1apHbIH rO/L.

6.3. Ecau CTOpOHBI IPOAOJIKAIOT UCTIOIHATE HACTOSLLEE Cornauienue mnocie
MCTeYeHHs CpoKa ero JeHCTBUS, M TpH ITOM HE MNOCTYMHIO IMUCLMCHHOC
yBejoMmieHne oaHoi 3 CTOPOH O PacTOPKEHUH, TO HACTOALLCE CorlauieHue
cYMTaeTCs MPOJOHIMPOBAHHBIM HA paHee NMPUHATHIX YCJIOBUAX Ha KaKJIbIH
rocJe/lyloluil KajleH1apHbIi To/l.

6.4. Ilo Bcem BoOmpocaM, HE yperyJHpOBaAHHBIM HACTOSALINM CornameHueM,
HO  BO3HHKAIONMM B  Xone ero peann3aiuu, CTOPOHLI HACTOSIIETO
Cornamenust Oy/lyT pyKOBOJICTBOBATBCH — 3aKOHOMATEILCTBOM Poccuiickon



@enepanii, MOCKOBCKOH 001acTi, HOPMATHBHBIMU MPABOBLIMH  aKTaMH
OpraHoB MECTHOI'O CaMOyIpaBIeHHs! OJIMHIIOBCKOTO FOPOJICKOr0 OKpyTa.

6.5. Hactosmee Corjamenne cocTaBieHo B 3-X (TpeX) MACHTHUYHBIX
SK3EMIUIAPAX, MMEIOLIMX OJMHAKOBYIO OPHIMYECKYIO CHITY, 110 OAHOMY - JUIA
kaxoi CTOpoHBI, ¥ 07MH — Ui KomuTera 1o KyabType.

7. PexBH3UTHI M NNOANNCH CTOPOH

MyHuuMnanbHoe 010/UKeTHOe Vka3aTb HaUMEHOBAHHUE YYPEIKACHHUS
yUpeKICHHE KYIbTYpPbl
«bubaroreyHo-uHGOPMAIMOHHBIH 1
MeToAM4YecKHit IeHTp OMHIOBCKOI0O
rOpPOJICKOTO OKpyTa»

Jupekrop Jlupekrop

E.1O. XBopocThsHOBA

(moanuce, GHO)
M.1. M.1.




[Tpunoxenue 2

k Tlopsaky  Bsammojeiicteus ~ MBVYK
«bubnuoreuHo-MHGOPMALIMOHHBIH %

METOANYECKHH LIEHTP

OJIMHLIOBCKOrO

FOPOJICKOTO OKpYra» € MyHHIMIAIbHBIMH
yupekIeHUsIMI  KyJIbTypbl  OJIMHIIOBCKOrO
FOpOJICKOT0 ~ OKpyra, —OCYIICCTBIISIOLMMH
6ubMoTedHoe 00cy ) KUBaHUe

3asiBKa Ha KOMIUIEKTOBaHKE B roay
OoubanoTedHoOro (Ghoujia

(I'IOJ'IHOB HAUMEHOBaHUE MYHULHUIIAIBHOTO YIPCKIACHNSA KYJILTYPBL,

OCVIIECTBISIONEro OubauoTedHoe 00CyKHBAHHE)

Ne i/t

ABTOp M3/1aHUH

HaumMmeHoBaHuE " KonudecTso
IK3EMILISAPOB

Bun
KOMITJIEKTOBaHHs
(Teky1uee,
JIOKOMITJIEKTOBAHHE,
pPEeTPOCIIEKTHBHOE,
PEKOMILIEKTOBAHHUE)

JupekTop yupexIeHus
M.1.

(rmoinuck) (paciumpposka)




